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Hacrosimee Ilonoxenne 0 3ammre mepcoHaibHbIX (ganee - IlonoxeHue)
pa3paboTaHo ¢ UEeNbI0 3alMThl HHPOPMAITMH, OTHOCALIEHCA K JIAIHOCTH W JIHIHOM
JKM3HA pabOTHUKOB U O0y4arommxcst B acTHOM 00pa3oBarebHOM  YHPEX/IeHUH
AonomHUTE/bHOro obpasosanus «"AS[TPOMMEXAHU3ALIMS» (manee OY), B
coorBercTBuM co crarbedl 24 Koucrurynmum Poccuiickoit @enepaumn, TpygoBeM
konexcom Poccuiickoit @enepaiu 1 OenepanbabiMu 3akoHaMu ot 27 momas 2006
roga Ne 149-03 «O0 unpopmarmm, UHGOPMAIIMOHHBIX TEXHOMOIMAX M O 3allHTE
uHpopmarwmm», ot 27 mrosis 2006 roma Ne 152-03 «O nepcoHaIbHBIX TAHHBIX,

1. O6mue noJioKenus

1.1. TlepconamsHble mamHble - JHo0as HMHPOpPMALMS, OTHOCAIASCH K
ONPEJCICHHOMY WM OIPeIe/siEMOMY Ha OCHOBAaHMM Tako uH(OpMAIMN
¢usuueckomy mauny (CyOheKTYy NEPCOHANIbHBIX [AHHBIX), B TOM YHCIE €ro
(amuing, UM, 0TYECTBO, TOJI, MECAIL, IaTa # MECTO POKJICHHUS, azpec, ceMerHoe,
COLMa/IbHOE, MMYIIECTBEHHOE IOJIOXKEHUE, 00paszoBaHue, MPOPECCHs, TOXOJbL,
Apyras “H(popmMaLms. ;

1.2. Tlepconanpueie maHHbie pabotamka OY - uHpopMaims, HeoOXomMas
paboTosaTeO B CBSA3M C TPYAOBBIMH OTHOLICHMSMH M KacarOIascs KOHKPETHOTO
paboTHHKA.

1.3. OGpaGoTka nepcoHaIbHBIX [JaHHBIX - JEWCTBAS (omepauuu) ¢
TICPCOHATIbHBIMM  JIAHHBIMH, BKIOYas COOp, CHCTEMATH3alMI0, HAKOIUIEHHUE,
XpaHEHUE, YTOYHEHHUE (oOHOBIICHHE, W3MEHEHHE ), HUCIIOJIb30BAHME,

pacmpocTpaHeHHe (B TOM 4YHCIE Tepeaady), oOe3nHMuuBaHHe, OIOKMPOBAHUE,
YHUUTOKEHHE NEPCOHATBHBIX TAHHBIX.

1.4. K nepconanpHbM JaHHbIM paboTHuka OY, nony4aembiv paboToaareneM u
NOUIOKANIUM  XPaHCHUIO Yy paborozarenss B HOPAIKE, TIPEXYCMOTPEHHOM
JEHCTBYIOIIMM  3aKOHOZIATE/IbCTBOM M HACTOAIMM  1IONOMKEHHEM, OTHOCSTCS
CIEAYIOLIME CBEACHHS, COICPKAIMECS B JIMUHbIX Jie1aX paOOTHHKOB:

— TIACIIOPTHBIC JaHHbIC pabOTHHKA;

—WHH;

— KOMUA CTPAXOBOrO CBHAETEINBCTBA TOCYAAPCTBEHHOTO TIEHCHOHHOTO
CTpaxoBaHus,

— Komusf MOOKyMeHTa 00 00pa3oBaHMM, KBAIH(HKAIMH WIH HAIAYHH
CHICHUATbHBIX 3HAHMK (NPU MOCTYIUICHMM Ha paboTry, TpeOVIOIyIo CrelMaTbHBIX
3HAHUHN WM CTICIIUAIBHOM IMOATOTOBKH);

- MHbI€ TOKYMEHTEI, KOTOPBIE C YUETOM clielii()uKe padOThl U B COOTBETCTBHM C
3aKoHOJaTebCTBOM  Poccuiickoit  ®exeparmyi  JomKkHBI  ObITh  OPEXBSBICHBI
pabOTHUKOM IIPH 3aK/IFOYEHUHM TPYAOBOTO JOTOBOPA WIH B MEPHOA €ro ACHCTBHA
(BKIOYAS MEQMIIMHCKHE 3aKIIOYEHHS, TIPEIbSBIseMble  pabOTHHKOM TpH
NPOXOKICHUN O00A3aTENIbHBIX IIPEIBAPUTENBHBIX M MEPHOIMYECKUX MEIUIIAHCKUX
OCMOTPOB);

- TPYIAOBO¥ 10r0BOD;

- 3AKIHOYCHHE I10 JaHHBIM [ICHXOJIOTHYECKOTO WCCIEIOBAHUS (€CIM TakKoe
AMEETCH);

- JIM4HAad Kapro4ka no gopme T-2;

- JOKYMEHTBl O IIPOXOXJACHUM pabOTHUKOM AaTTeCTAlldW, T[IOBBIIICHHS
KBaIM(pUKALMH.




1.5. K nepcoHambHeIM [aHHBIM oOyuarommxcs (BocrmraHHukos) OV,
noayyaembiMu OV u nouexkanmM xpaHeHuo B OY B HOPSJIKE, IPEIYCMOTPEHHOM
JEHCTBYIOIIIMM  3aKOHOJIATENBCTBOM M HacTosumM  [lojiokeHneM, OTHOCATCA
CJICTYIOIIHE CBEICHUS, Co/IepKaIuecs B MH(YOPMaLMOHHOM cucreme OV

— JOKYMEHTBI, YOCTOBEPSIONIHE JIMIHOCTD YHaIIerocs;

— KOIMs CTPAaxOBOTO CBUJETENHCTBA TIOCYAAPCTBEHHOrO IEHCHOHHOIO
CTpaxoBaHUs,

— KOITHA JOKYMEHTa 00 00pa30BaHuM, KB (DUKaIMN.

2. OcHoBHBIE YCI0BHS NPOBeieHHs 00padoTKH HePCOHANBHBIX JaHHBIX

2.1. OGpa3oBarensHOe YUPSKACHHE oONpeaenser o00beM, COIepIKaHue
00pabaTriBaEMBIX TEPCOHANBHBIX  TAHHBIX pabOTHUKOB U OOy4arOLIMXCA,
pyxosoacTeysace Koncturymmei Poccuiickoit ®eneparmm, TpynoBbIM KOIEKCOM
Poccwiickoit ®enepampm, 3akorom PO ot 10.07.1992 Ne 3266-1 «O6 oOpasoBarum»
Y HHBIMH (peepaibHbIMI 3aKOHAMH.

2.2. O0paboTka NEPCOHAWIBHBIX JAaHHBIX PaOOTHUKOB  OCYHIECTBIAETCS
HCKITIOYUTEIBHO B IeJIsIX o0ecreueHus: COOMOIEHNs 3aKOHOB i MHBIX HOPMATHBHBIX
NPaBOBBIX AKTOB, COJEHCTBHS pabOTHUKaM B TPYJOYCTPOMCTBE, OOyUeHUH H
TIPOBIDKEHUH TI0 CIIYXKO0€, a Tarske obecrieueHus JMMHOM 0e30nacHOCTH padOTHUKOB,
COXPaHHOCTH MMYIIECTBA, KOHTPOJISI KOJIMYECTBA M KAIeCTBA BHITIOTHAEMOM paboThL.

O6paboTka TNepCOHATILHBIX  AAHHBIX  pabOTHHKOB ¥ O0YYAIOLMXCH
(BocrmraHHUKOB) OY MOXKET OCYHICCTBIATHCS HCKIIOYHTE/ILHO B LE/IX
obecrieyeHust COOMOACHUA 3aKOHOB M HHBIX HOPMATHBHBIX [PAaBOBBIX aKTOB;
cozeiictBust oOyvarommMmcsi B OOy4eHHM, TPYAOYCTpoicTBe,  ol0ecnedeHus HX
JIMYHOM 0e30MacHOCTH; KOHTPOIA KauecTBa 00ydyeHus U 00ecreyeHus COXPaHHOCTH
HMYIIECTBA.

2.3. Bee nepconanbubie qanHbie padoTHuka OY npenocTaBisiores paboTHUKOM,
3a MCKIIOYEHHEM CIIydaeB, TPEAyCMOTPEHHbIX (eaepaibHbiM 3aKkoHOM. Eciu
NEPCOHAILHBIC JAHHBIEC pA00THHUKA, BO3MOXKHO TOJYYHUTh TOIBKO Y TPEThEH CTOPOHBI,
TO pabotoxarens o0s3aH 3apaHee yBEIOMHTH 00 3ToM paboTHUKA M MONYYUTH €ro
IMCbMEHHOE cornacue. Paborojarens A0/MKEH coOOMMThL pabOTHHKY O MLEemsX,
TIPEIIOIAaraéMbIX MCTOYHHKAX M crnocodax MoiydeHus: TEPCOHANBHBIX JaHHBIX, a
TAKOKE O Xapakrepe NOLISKAUMX I[IOJYHEHWI0 TIEPCOHANBHBIX JAHHBIX M
MOCJIEACTBUSX OTKA3a padOTHUKA AaTh MHCHMEHHOE COrJIache Ha UX MOTYUYEeHHUE.

2.4. PaborHuxu J0DKHBI OBITh NPOMH(POPMUPOBAHEI O TENSX 00paboTKU
MIEPCOHATBHBIX TAHHBIX, _

2.5. O6paszoBarenbHOe yUpesKACHHE He UMEeT TpaBa MojydaTh U o0padarhiBaTh
MEePCOHAIbHbIE JIaHHbIe paboTHMKA, OOyJalomerocs O €ro MOTHTHYECKHX,
PENUrHO3HBIX U UHBIX YOCKACHUSIX M YACTHOM KI3HW 0€3 MUCHEMEHHOTO COTIACHS
paboTHuka, 00yUIaI0mIerocs.

3. Xpanenne U NCNO/Ib30BAHHE NEPCOHATBHBIX JAHHBIX
3.1. TlepconambHple JanHbie XpPaHATCA HA OYM@KHBIX W DIEKTPOHHBIX
HOCUTEJAX, B CTICIMATHHO TIPe/THA3HAYEHHBIX JUTS 9TOT0 MOMETIEHHSX.
3.2. B nporecce XpaHeHus MEPCOHATBHBIX TAHHBIX JODKHBI 006€CTIeIMBATHCS:
- TpeOOBaHUS HOPMATUBHBIX JIOKYMEHTOB, YCTAHABIMBAIONIMX MpPaBHIa
XpaHeHus1 KOHPUACHIMATEHBIX CBEICHIIH;



- COXPaHHOCTb HMEIOIIUXCA [aHHBIX, OTPAaHMYCHHE JOCTYIIAa K HHUM, B
COOTBETCTBHM C 3aKOHOJATeNbCTBOM Poccmiickoii ®Denepaiit U HACTOAIINM
[Tonoxkenuem;

- KOHTPOJ/Ib 33 AOCTOBEPHOCTBIO M TIOJHOTOM IEPCOHAIBHBIX JAHHBIX, HX
peryispHoc OOHOBIIEHHE M BHECEHHE IO Mepe HEOOXOAMMOCTH COOTBETCTBYIOMIMX
V3MEHEHMIA.

3.3. Jlocrynm K DepCOHATbHBIM JlaHHBIM pabOTHHKOB 00pa3’oBaTENbHOE
VUPEKICHUE UMEIOT:

- mupekrop OY;

- rJ1aBHblLii Oyxranrep OY;

- uHble pabOTHUKH, onpesenseMbie npukazoM pykosomarens OY, B mpenenax
CBOEH KOMIICTCHIIHH.

3.4. Jluua, nvMeromye JOCTYII K IEPCOHABHBIM JaHHBIM 00S3aHbI HCIIOJIb30BAT
NEPCOHANTbHBIC AAHHBIE JIAIIb B LIEJAX, U KOTOPBIX OHM ObLIM NPEIOCTABIICHL.

3.5. TlepconanbHbie aHHbie PaGOTHUKOB M OOYHAIOLIMXCA (BOCIIMTAHHHUKOR)
conepkarcs B uH(opMaumonHoit cucreme OY Ha OyMaKHBIX HOCHTENAX M B
37MeKTpoHHOM  Bujae. llepcoHaneHble faHHble HA OyM@KHBIX  HOCHTENAX |
(opMUpyIOTCA M XpaHATCS B TOPSIAKE, ONPEAETCHHOM HOMEHKAaTypoii zen OY.

4. Ilepenaua nepcoHaIbHBIX JAHHBIX

4.1. Tlpu mnepenade nNEPCOHATBHBIX [aHHBIX JPYTHM IOPHIMYECKHM W
(pusrueckum miram OY 10IDKHO COOMIOAATh ClELyOIIMe TPEOOBAHMS:

4.1.1. Tlepconansubie JaHHBIe PAGOTHHKA, OOYYAIOIIErOCsA, HE MOTYT OBITH
COOOMIEHbI TPEThEH CTOPOHE 6€3 IMMChMEHHOTO COrjiacksi pabOTHHKA, 00YHArOIMIEToCH,
33 WCKITIOYEHHEM CIIy4aeB, KOTJa 3T0 HEOOXOMMMO i NPEAYNPEKICHHS YTPO3bl
KI3HA ¥ 37I0POBBIO paOOTHHKA, 00YYArONIErocs, a TAkXKe B C/Iy4asx, YCTAHOBICHHBIX
(heepaTbHBIM 3aKOHOM.

4.1.2. Jlvira, nony4aronue NepcoHabHbIE [JaHHble PabOTHHKA, 00y4aloIIEerocs
JAOJDKHBI IPEAYTIPEXIATHCSA O TOM, UTO ITH JaHHBIE MOT'YT OBITH HCIIOIL30BaHbI JIMLIb
B LEJISAX, JUTS KOTOPBIX OHHM COOOMIEHBI. JIaHHOE 110/10%KeHIe He PacpOCTPaHIeTCs Ha
OOMEH MNEPCOHANLHBIMU JaHHBIMH B HODS/KE, YCTAHOBJIECHHOM (DeAepaTbHBIMH
3aKOHAMH.

4.2. [Ilepemaua mnepcoHaNbHBIX JaHHBIX pabOTHMKA, OOYYAIOIIErocs ero
MPEICTaBUTEAM MOXKET OBITb OCYIUECTBIECHA B YCTAHOBJICHHOM JEHCTBYIOLIMM
3aKOHO/IATEIbCTBOM IIOPSJAKE TOINBKO B TOM 00BEME, KOTOPHIi HEOOXOmuM it
BBITIOJTHEHUS YKa3aHHBIMY NPEACTABUTEIIMU UX (DYHKIIHIA.

S. lipasa paboTauKoB, 00y4a0MmMuXcH Ha ofecneYeHne 3aIHTHI NePCOHATLHBIX
JAAHHBIX

S.1. B nemsx oGecrieyeHys 3ammThl TEPCOHATBHBIX JAHHBIX, XPAHSIIMAXCH B
00pa3oBaTeIbHOM Y4pesK/IeHHH, PAOOTHHKH U 00YHaIOMIHMECs HMEIOT TIPaBo:

5.1.1. T[ony4ars noJHYI0 HHQOPMALMIO O CBOMX TMEPCOHANBHBIX JaHHBIX U UX
obpabotke.

5.1.2. CBoGomHoro GECIUIATHOrO AOCTYIA K CBOMM TIEPCOHANLHBIM JIAHHBIM,
BKJIIOYasi TIPABO Ha I0JIy4eHHE KOMMHU J000M 3amucy, copepiKalieil nepcoHaibHbIE
JiaHHbie PabOTHHKA, 3@ MCKIIOYEHUEM CIIYYaeB, MPETYCMOTPEHHBIX ()eepaibHBIMI
3aKOHAMMU.




5.1.3. TpeGoBarb 00 UCKIIIOYEHHU WM MCTIPABICHAN HEBEPHBIX HITH HETIONHBIX
[EPCOHAILHBIX JAHHBIX, & TakkKe [aHHBIX, OOpabOTaHHBIX C HAPYIIEHUEM
TpeOoBaHUi [EHCTBYIOIIEr0 3aKOHOMATEIbCTBA. YKa3aHHOE TPeOOBaHWE JIOJDKHO
ObITh O(OPMICHO MUCBMEHHBIM 3asBJICHUEM Pa0OTHHKA Ha MMS pykoBoauTeis OY.

5.1.4. TpebGosars 00 um3Bemienun OY  Bcex JMIl, KOTOPBHIM paHee ObLTH
COOOILEHbI HEBEPHbIE WM HEMONHBIE TIEPCOHATBHBIC JaHHBIE pabOTHMKA,
oOyuatowerocs 000 BCEX NMPOMU3BEICHHBIX B HUX MUCKIFOYCHUAX, HCTIPABICHUAX WIH
JIONOJIHEHHSAX.

5.1.5. OGxanoBark B cy/ie 0ObIE HENPABOMEPHBIE JIEHCTBHSA WIH Oe3/eiicTBHS
OY npu 00paboTKe U 3alIUTe €ro NePCOHATHHBIX JIAaHHBIX.

6. O6n3anHOCTH CyOBHEKTA NEPCOHAIBHBIX JTAHHBIX
10 00ecneYeHHI0 JOCTOBEPHOCTH €ro NePCOHATbHBIX JAHHBIX

6.1. B nensx obecriedeHns OCTOBEPHOCTH MEPCOHAIBHBIX JIAHHBIX PaGOTHHKH
00s3aHbI:

6.1.1. [Ipu npueme Ha pabory B OV mNpeacTaBiasTh YHOJIHOMOYCHHBIM
pabotHukam OY foctoBepHbIe CBefieHMS O cebe B mopaake H  o0beme,
NpeayCMOTPEHHOM 3aKOHOIATeILCTBOM P @,

6.1.2. B ciiyyae u3MeHeHHsA NEPCOHATIBHBIX JAHHBIX pabOTHUKA: (haMILTHs, M4,
OTYECTBO, agPEC MeCTa IKMTEIbCTBA, TMACTIOPTHBIE [aHHbIC, CBeJCHUS 00
00pa3oBaHiK, COCTOSIHUM 340POBbs C000IIATh 00 ITOM B TedeHHE S5 pabounx JHEH C
J@Thl MX U3MEHCHUH.




